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How to export data 
 

To Export Data  
After running patient search, click 3 dots beside patient search. Select download data. Change format to excel, click 
advanced data options, select number of rows to include = all results.  

  

  
When using Preventive Care Compliance to run reports, for some screens you can just record the values populated in 
the tables. Other queries, you will export the results and work with them in excel.  
To Export Data  
After running patient search (not shown), click 3 dots beside patient report. Select download data. Change format to 
excel, click advanced data options, select number of rows to include = all results.  
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Steps  
1. Run eligible query. Export as excel document.   
2. Run each screened or due query. (depends on using ‘contains’ or ‘doesn’t contain’ criteria for test   
       results). Export as excel document.  
3. Merge lists and remove duplicates. 
4. Run exclusion queries as required.  Export as excel document. 
5. Remove charts listed on Exclusion list from Merge List according to the report requirements. 
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OUTREACH TEMPLATES 
 
ESPCN – Outreach Pediatric 0-17, No Visit in 2 years  
(no next appointment)  

 

 

ESPCN – Outreach Adult 18-74, No Visit in 3 years 
(no next appointment) 

 

 

ESPCN – Outreach 75+, No Visit in 1 year 
(no next appointment) 
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ESPCN - Outreach Chronic Disease, No Visit in 1 Year 
(no next appointment)   
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ESPCN - Outreach Pap Due, No Visit in 1 year 
(no next appointment) 

use Pap eligible , merge with List 1 to  List 5 > export list to excel 

Pap eligible, last appointment is before 12 months ago > export list to excel   

 

 

List 1 exclusion – Surgical hx Diagnosis contains ‘Total hysterectomy’ ‘total abdominal hysterectomy’ > export list to excel 

 

List 2 exclusion – File Name contains ‘Total hysterectomy’ ‘total abdominal hysterectomy’) > export list to excel 
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List 3 – search ‘Preventive Care Compliance Preventive Care’ (Data source: Patient Data > Preventive Care > Pap Smear > 
Date) = with pap results be saved in data source. 

1. Enter Primary Practitioner, Sex, Status Tag, Patient Status 
2. Scroll down to Pap Test > (on the right side) Pap Test Patient Report > click the ‘…’ , select ‘Download data’ 
3. Export list to excel 

 

 

List 4 - search File Name doesn’t contains “gyne cyto, cyto gyne, gynecological cytology, cytology gynecological, pap, pap 
result, pap smear” in the last 36 months > export list to excel. 
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List 5 - search Lab Name doesn’t contains “Gynecological Cytology, pap….etc”  in the last 36 months > export list to excel. 

 

 

ESPCN - Outreach Mammo Due, No Visit in 1 year 
(no next appointment) 

use Mammo eligible , merge with List 1 & List 2 > export list to excel 

Mammo eligible, last appointment is before 12 months ago > > export list to excel   

 

 

List 1  – search ‘Preventive Care Compliance Preventive Care’ (Data source: Patient Data > Preventive Care > 
Mammogram > Date) = with mammo results be saved in data source. 

1. Enter Primary Practitioner, Sex, Status Tag, Patient Status 
2. Scroll down to Pap Test > (on the right side) Mammography Patient Report > click the ‘…’ , select ‘Download 

data’ 
3. Export list to excel 
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List 2  - search File Name doesn’t contains “mammogram, mammography, mammo…etc” in the last 24 months 

            

 
*Note: under Lab Name, there’s no ‘mammogram/mammography’ options ; also it doesn’t work under ‘Lab Name List 
(use contains) 
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ESPCN - Outreach Lipid Due, No Visit in 1 year 
(no next appointment) 

use Lipid eligible , merge with List 2 and List 3 > export list to excel 

Lipid eligible, last appointment is before 12 months ago > export list to excel >   

 

 

 Medication Name doesn’t contain “crestor, Lipitor, zocor, pravachol, pravastatin, atorvastatin, rosuvastatin, 
simvastatin” > export list to excel 

 

 

List 2 File Name doesn’t contains “LDL Cholesterol, Cholesterol….etc” in the last 5 years > export list to excel 
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List 3  – Lab Name doesn’t contains “cholesterol, HDL Cholesterol, LDL Cholesterol, low density lipoprotein 
cholesterol…..etc in the last 5 years” > export list to excel 
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ESPCN - Outreach CRC Due, No Visit in 1 year 
(no next appointment) 

Use CRC eligible , merge with List 1 to List 5 > export list to excel 

CRC eligible, last appointment is before 12 months ago > export list to excel >   

 

 

List 1 – Lab Name doesn’t contains “Fecal Immunochemical Test, Fecal Immunochemical Test (FIT)“  in the last 24 
months” > export list to excel 

 

 

List 2 – File Name doesn’t contains “Fecal Immunochemical, FIT…etc  in the last 24 months” > export list to excel 

       

 

 

 

 



   
 

 
 

EMR PCCA Setup Guide – CHR 2024 October  15 of 43 
 

List 3 – File Name doesn’t contains “Sigmoidoscopy…etc  in the last 60 months” > export list to excel 

 
 

List 4 – File Name doesn’t contains “Colonoscopy…etc  in the last 120 months” > export list to excel 
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List 5  – search ‘Preventive Care Compliance Preventive Care’ (Data source:Patient Data > Preventive Care >1. FIT Test > 
Date;  2. Flex Sigmoidoscopy > Date; 3. Colonoscopy > Date) = results saved in data source. 

1. Enter Primary Practitioner, Sex, Status Tag, Patient Status 
2. Scroll down to Colorectal Cancer Screen > (on the right side) Colorectal Cancer Screen, Patient Report > click 

the ‘…’ , select ‘Download data’ 
3. Export list to excel 
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ESPCN - Outreach Diabetes Due, No Visit in 1 year 
(no next appointment) 

use Diabetes eligible, merge with List 1 to List 3 > export list to excel 

Diabetes eligible, last appointment is before 12 months ago > export list to excel >   

 

 

List 1 - Lab Name doesn’t contains “glucose,fasting, glucose,Fasting, GLUCOSE,FASTING, Hemoglobin A1c, HEMOGLOBIN 
A1C…..etc in the last 60 months” > export list to excel 

                          

 
List 2 – File Name doesn’t contains “hemoglobin a1c, hba1c, glucose fasting, fasting….etc” in the last 60 months > export 
list to excel 
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List 3– search ‘Preventive Care Compliance Preventive Care’ (Data source: Lab results > 1. HbA1c, 2. Fasting Glucose) = 
results saved in data source. 

1. Enter Primary Practitioner, Sex, Status Tag, Patient Status 
2. Scroll down to Diabetes Screen > (on the right side) Diabetes Screen, Patient Report > click the ‘…’ , select 

‘Download data’ 
3. Export list to excel 

  

 

 

ESPCN – Outreach Tracking  
 Due to the limitation of the EMR system for tracking process, we are currently using manual tracking method. 
 
  



   
 

 
 

EMR PCCA Setup Guide – CHR 2024 October  19 of 43 
 

QUARTERLY REPORTS  
ESPCN - QUARTERLY Panel Full 

 
 

ESPCN - QUARTERLY Panel Male  

 

ESPCN - QUARTERLY Panel Female  

 

ESPCN - QUARTERLY Panel Other 

 

ESPCN - QUARTERLY Panel Age (change the age ‘is in range x, x’) 
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ESPCN – QUARTERLY Lifestyle Exercise Screened 
search ‘Preventive Care Compliance Preventive Care’ (data source: Health Profile > Social History > Lifestyle > physical 
Activity Updated) 

1. Enter Primary Practitioner, Status Tag, Patient Status 
2. Scroll down to Exercise Assessment > (on the right side) Exercise Assement, Patient Report > click the ‘…’ , 

select ‘Download data’ or  ‘Explore from here’ > sort the ‘updated date’ 
3. Export list to excel 

    

 

 

 
ESPCN – QUARTERLY Lifestyle Tobacco Screened 
search ‘Preventive Care Compliance Preventive Care’ (data source: Health Profile > Social History > Substance Use > 
Smoking Updated) 

1. Enter Primary Practitioner, Status Tag, Patient Status 
2. Scroll down to Tobacco Use Assessment > (on the right side) Tobacco Assessment, Patient Report > click the 

‘…’ , select ‘Download data’ or  ‘Explore from here’ > sort the ‘last updated date’ 
3. Export list to excel 
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ESPCN - QUARTERLY ASaP - BP, Ht/Wt, Exercise, Tobacco Eligible 

 

 

ESPCN - QUARTERLY ASaP - Ht/Wt Screened 
search ‘Preventive Care Compliance Preventive Care’ (data source: Patient Data > Vitals > Vitals > Height) 

1. Enter Primary Practitioner, Status Tag, Patient Status 
2. Scroll down to Height > (on the right side) Height, Patient Report > click the ‘…’ , select ‘Download data’ or  

‘Explore from here’ > sort the ‘Last Height Date’ 
3. Export list to excel 

 

 

search ‘Preventive Care Compliance Preventive Care’ (data source: Patient Data > Vitals > Vitals > Weight) 

1. Enter Primary Practitioner, Status Tag, Patient Status 
2. Scroll down to Weight > (on the right side) Weight, Patient Report > click the ‘…’ , select ‘Download data’ or  

‘Explore from here’ > sort the ‘Last Weight Date’ 
3. Export list to excel 
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ESCPN - QUARTERLY ASaP - BP Screened 
search ‘Preventive Care Compliance Preventive Care’ (data source: Patient Data > Vitals > Blood Pressure > Systolic & 
diastolic) 

1. Enter Primary Practitioner, Status Tag, Patient Status 
2. Scroll down to Blood Pressure > (on the right side) BP, Patient Report > click the ‘…’ , select ‘Download data’ 

or  ‘Explore from here’ > sort the ‘Last BP Date’ 
3. Export list to excel 

 

 

ESPCN - QUARTERLY ASaP - Pap Eligible 
use Pap eligible , merge with exclusion (List 1,List 2) > export list to excel 

 Pap eligible > export list to excel   

 

List 1 exclusion – Surgical hx Diagnosis contains ‘Total hysterectomy’ ‘total abdominal hysterectomy’ > export list to excel 
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List 2 exclusion – File Name contains ‘Total hysterectomy’ ‘total abdominal hysterectomy’) > export list to excel 

 
 

 
ESPCN - QUARTERLY ASaP - Pap Due 
use Pap eligible , merge with List 1 to List 5 > export list to excel 

Pap eligible > export list to excel   

 

 

List 1 exclusion – Surgical hx Diagnosis contains ‘Total hysterectomy’ ‘total abdominal hysterectomy’ > export list to excel 
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List 2 exclusion – File Name contains ‘Total hysterectomy’ ‘total abdominal hysterectomy’) > export list to excel 

 

 
List 3 -  search ‘Preventive Care Noncompliance Preventive Care’ (Data source: Patient Data > Preventive Care > Pap 
Smear > Date) = no pap results in the Data source. 

1. Enter Primary Practitioner, Sex, Status Tag, Patient Status 
2. Scroll down to Pap Test > sort ‘Last Pap Test Date’ or click the ‘…’ , select ‘Download data’ 
3. Export list to excel 
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List 4 - File Name doesn’t contains “gyne cyto, cyto gyne, gynecological cytology, cytology gynecological, pap, pap result, 
pap smear…etc” in the last 36 months > export list to excel. 

       

 

List 5 - Lab Name doesn’t contains “Gynecological Cytology, pap….etc”  in the last 36 months > export list to excel. 
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ESPCN - QUARTERLY ASaP - Mammo Eligible 

 
 

ESPCN – QUARTERLY ASaP - Mammo Due 
use Mammo eligible , merge with List 1 & List 2 > export list to excel 

Mammo eligible > export list to excel   

 

 

List 1 exclusion - search ‘Preventive Care Nonompliance Preventive Care’ (Data source: Patient Data > Preventive Care > 
Mammogram > Date) = no mammogram results in the Data source. 

1. Enter Primary Practitioner, Sex, Status Tag, Patient Status 
2. Scroll down to Mammography > sort the ‘Last Mammography Date’ or  click the ‘…’ , select ‘Download data’ 
3. Export list to excel 
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List 2 - File Name doesn’t contain “mammogram, mammography, mammo…etc” in the last 24 months

            

 
*Note:  under Lab Name, there’s no ‘mammogram/mammography’ options ; also it doesn’t work under ‘Lab Name List 
(use contains/doesn’t contain) 
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ESPCN - QUARTERLY ASaP - CRC Eligible   

 
 

ESPCN - QUARTERLY ASaP - CRC Due 
Use CRC eligible , merge with List 1 to List 5 > export list to excel 

CRC eligible > export list to excel >   

 

List 1 - Lab Name doesn’t contains “Fecal Immunochemical Test, Fecal Immunochemical Test (FIT)“  in the last 24 
months” > export list to excel 
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List 2 - File Name doesn’t contains “Fecal Immunochemical, FIT…etc  in the last 24 months” > export list to excel 

       

 

List 3 – File Name doesn’t contains “Sigmoidoscopy…etc  in the last 60 months” > export list to excel 

 
 

List 4  – File Name doesn’t contains “Colonoscopy…etc  in the last 120 months” > export list to excel 
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List 5  – search ‘Preventive Care Noncompliance Preventive Care’ (Data source: Patient Data > Preventive Care >1. FIT 
Test > Date;  2. Flex Sigmoidoscopy > Date; 3. Colonoscopy > Date) = no results saved in data source. 

1. Enter Primary Practitioner, Status Tag, Patient Status 
2. Scroll down to Colorectal Cancer Screen > sort last FIT Date, Last Flex Sigmoidoscopy Date, Last Colonoscopy 

Date > click the ‘…’ , select ‘Download data’ 
3. Export list to excel 
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ESPCN - QUARTERLY ASaP - Diabetes Eligible 

 
 

ESPCN - QUARTERLY ASaP - Diabetes Due  
use Diabetes eligible, merge with List 1 to List 3 > export list to excel 

Diabetes eligible > export list to excel >   

 

List 1 – Lab Name doesn’t contains “glucose,fasting, glucose,Fasting, GLUCOSE,FASTING, Hemoglobin A1c, HEMOGLOBIN 
A1C…..etc in the last 60 months” > export list to excel 
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List 2 – File Name doesn’t contains “hemoglobin a1c, hba1c, glucose fasting, fasting….etc” in the last 60 months > export 
list to excel 

 

 

List 3– search ‘Preventive Care Nonompliance Preventive Care’ (Data source: Lab results > 1. HbA1c, 2. Fasting Glucose) = 
no results saved in data source. 

1. Enter Primary Practitioner, Status Tag, Patient Status 
2. Scroll down to Diabetes Screen > sort Last HbA1c Date, sort Last Fasting Glucose Datet > click the ‘…’ , select 

‘Download data’ 
3. Export list to excel 
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ESPCN - QUARTERLY ASaP - Lipids & CV Risk Eligible  
Medication Name doesn’t contain “crestor, Lipitor, zocor, pravachol, pravastatin, atorvastatin, rosuvastatin, simvastatin” 
> export list to excel 

 

 

 

ESPCN - QUARTERLY ASaP - Lipid  Due 
use Lipid eligible , merge with List 2 and List 3 > export list to excel 

Lipid eligible > export list to excel >   

 

 Medication Name doesn’t contain “crestor, Lipitor, zocor, pravachol, pravastatin, atorvastatin, rosuvastatin, 
simvastatin” > export list to excel  
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 List 2 File Name doesn’t contains “LDL Cholesterol, Cholesterol….etc” in the last 5 years > export list to excel 

 

 

List 3  – Lab Name doesn’t contains “cholesterol, HDL Cholesterol, LDL Cholesterol, low density lipoprotein 
cholesterol…..etc in the last 5 years” > export list to excel 
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ESPCN - QUARTERLY ASaP – CV Risk Due 
use CV Risk eligible , merge with List 2 to List 4 > export list to excel 

CV Risk eligible > export list to excel >   

 

Medication Name doesn’t contain “crestor, Lipitor, zocor, pravachol, pravastatin, atorvastatin, rosuvastatin, simvastatin”  
> export list to excel 

 

  

List 2 File Name doesn’t contain “LDL Cholesterol, Cholesterol….etc” in the last 5 years > export list to excel 
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List 3 – File Name doesn’t contain “Cardiovascular Disease Assessment, Framingham,…..etc” in the last 60 months > 
export list to excel  

  

 

List 4  – Lab Name doesn’t contains “cholesterol, HDL Cholesterol, LDL Cholesterol, low density lipoprotein 
cholesterol…..etc in the last 5 years” > export list to excel 
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ESPCN - QUARTERLY VR Patients verified in 6 months 

 

 

 

ESPCN - QUARTERLY Total appointment in last 6 months 

 
 

ESPCN - QUARTERLY VR Patients verified in 3 years 

 

 

ESPCN - QUARTERLY Total appointment in last 3 years 
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ESPCN - QUARTERLY 75+ seen in 1 year 

 
 

ESPCN - QUARTERLY Total panel 75+ 

 
 

 

ESPCN – QUARTERLY Total Chronic Disease  
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ESPCN – QUARTERLY Chronic Disease seen in last 1 year   
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ESPCN – DM Outcomes 
 

ESPCN – QUARTERLY QI - Patients with Diabetes (Denominator)  
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ESPCN – QUARTERLY QI – Patients with Diabetes w/ an A1c in 6 Months (Numerator) 
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ESPCN – QUARTERLY QI - Patients with Diabetes with a DFE in the Last Year (numerator) 
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(use ‘is’ and/or ‘contains’)  
1) Form name and File name in the last 12 months – type ‘foot’ or ‘diab’ to look up any related files 
related to foot exam  
2) also, File name in the last 12 months – type ‘dfa’ ‘dfe’ ‘diabetic foot’ ‘foot exam’ ‘foot screen’ ‘diabetic 
foot exam’ 
 )  
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